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____________________________________________________________ 
 
 
1. What is the Box of Tricks? 
 
The Box of Tricks is a suite of functions designed to automate common tasks in Excel, with specific focus on table usage and 
data formats. These are accessed by way of a menu, created by an underlying Excel add-in. 
 
2. How to Install 
 
To install the Box of Tricks Excel Add In, right-click the add-in attachment in the welcome email, then choose Save As and 
save it to the Desktop. (Opening the File direct from the Email will only enable the add-in for the life of that Excel session. 
Following the steps below permanently preserves the add-in.) 
 

• Go to Excel > Tools > Add-Ins, the following dialog box will display: 
 

 
• Uncheck any previous Box_Of_Tricks add-ins 
• Click Browse and navigate to the Desktop where the add-in was saved 
• Double-click the add-in file 
• If prompted click Yes to Copy the Add-In to the Local Add-Ins Folder 
• Click OK 

 
The Box of Tricks menu should now appear in the Worksheet Menu Bar: 
 

 
 
 
 



3. Function Definitions and Usage 
 
Clicking Box of Tricks will display this menu: 
 

 
 
Each function runs a macro for a specific action. 
 

a.  
 
This is used to Protect a Sheet or Sheets in a Workbook. On clicking, this Message Box will display:  
 

 
 
Choose Yes to Protect the ActiveSheet, click No to Protect All Sheets, click Cancel to Exit.  
The Message Box will display the Master Password that will be used to lock the Sheet(s).  
If a Master Password has not been set, this Input Box will display: 
 

 
 
Enter a Master Password and click OK. This is stored locally. 



 
 

b.  
 

This does the exact opposite of Protect Sheet or Sheets and UnProtects Sheets. On clicking, this Message Box will 
display:  
 

 
 
Choose Yes to UnProtect the ActiveSheet, click No to UnProtect All Sheets, click Cancel to Exit.  
The Message Box will display the Master Password that will be used to lock the Sheet(s).  
 
 

c.  
 

This will change the stored Master Password. Clicking this will display: 
 

 
 
Enter a new Master Password and click OK. 
 
 

     d.       
 
This is the same as going Tools>Options>Calculation>Automatic, and will turn Calculation On. 
 

e.  
 

This is the same as going Tools>Options>Calculation>Manual, and will turn Calculation Off. 
 

f.  
 

This will format the entire Column(s) based on a Range Selection to be whole numbers: 
 
#,##0.00;[Red](#,##0.00);"-" 
 
So under this format the following numbers would change: 
 
Before:     After: 
 
1234.56  1,234.56 

            -1234.56    (1,234.56) 
       0             -  
 
 



 
 

       g.    
This will format the entire Column(s) based on a Range Selection to be in thousands: 
 
#,###,;[Red](#,###,);"-" 
 
So under this format the following numbers would change: 
 
Before:     After: 
 
 12345.67    12 

            -12345.67    (12) 
       0         -  

 
h.    
 

 This will insert an If(IsError()) formula around every Cell in a Range that contains a formula. 
An If(IsError()) formula will replace any error like #N/A and #/DIV! with a specified value, in this case, 0, else do the 
formula. e.g.: 

 
 Before:      

  
 =VLOOKUP(E12,$K$11:$R$43,5,0)    Produces #N/A error 
 
 After: 

 
=IF(ISERROR(VLOOKUP(E12,$K$11:$R$43,5,0)),0,VLOOKUP(E12,$K$11:$R$43,5,0)) Masks #N/A error with 
zero 

 

i.  
 

This will insert the same If(IsError) formula as above but gives the user the option to select NA, n/a, 0, or – from a 
list, or provide a custom value for the IsError replacement value. 
 

 
 
 

j.      
 
This will Trim (remove all lead and trailing spaces) from all values in a selection. 
So when a JDE report puts erroneous spaces at the beginning and end of cell vales, Trim removes these. 
 

k.     
 
This will Clean (remove special characters, e.g.: ) from all values in a selection. 



So when a JDE report puts erroneous spaces at the beginning and end of cell vales, Trim removes these. 
 

l.   
 
This will Round all cell values in a selection to 2 Decimal Places. 
 

 
m.  

This will fill in blank cells in a table with the Cell value above. Simply highlight the Range to be filled, and click Fill in 
Black Cells. e.g.: 

 
 Before: 
 
 Account Number 

     F000720.69109 
 
     F000710.69103 
 
 
     F000711.67112 

Blank Cells in the Range

 
 After: 
 

Account Number 
     F000720.69109 
     F000720.69109 
     F000710.69103 
     F000710.69103 
     F000710.69103 
     F000711.67112 
     F000711.67112 
     F000711.67112 

Blank Cells are populated 
with the Cell value above 

     

     n.    
 

This will examine a table column(s) based on a Cell range, then copy unique members only to the third column to the 
right of the last column in the table. It is the same as going Excel>Data>Filter>Advanced Filter, but fixes the 
inherent bug in this function, (normally it can only be run on Range in the Sheet.) 

 

     o.      
 

This will run Data>Text to Columns>Text for every Column based on the Cell Selection. 
 

     p.      
 

This does the same thing as going Excel>Tools>Options>Calculation>Precision as Displayed. 
 
This will change the underlying number based on the number format. 
 
e.g.: 
 
1123.45678 formatted as whole numbers to 2 decimal places to display as 1,123.46.  
Using Toggle Precision as Displayed would change the underlying number from 1123.45678 to 1123.46. This 
comes in very useful for reports where the Sum of the numbers does not foot, usually caused by >2 decimal places. 


